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	Wisconsin Department of Transportation

	
	{Letterhead Information}

	

	{Date}

	

	Subject:
{Project ID#}


{RoadName}


{City/County}

	

	Dear Property Owner or Resident:

	

	You are invited to attend a public information meeting for the upcoming reconstruction of {RoadName/Location}.  A project location map is attached.

	

	The meeting will take place in the {MeetingLocation/Address} on {Day,Month,Year}, from {StartTime} to {EndTime}.  The meeting will follow an informal open house format.  No formal presentations will be given.  Representatives of the Wisconsin Department of Transportation (WisDOT) will be available to discuss the proposed project and address any questions or concerns.

	

	{DescribeProjects-IncludePossibleConstructionDates}

	

	If you have any questions or concerns that may assist in the development of this project, we encourage you to attend the meeting.  If I can provide additional information, you can contact me at {ContactTelephone} or {ContactEmail}.

	

	Sincerely,

	

	{ContactName}

WisDOT Project Leader

	

	Enc.











